Make booking

Click on ‘Make Booking’ in the top navigation and fill out the booking page.

A) Transport mode: Choose transport mode ‘Courier’

B) Direction: Define if your booking is an Export or Import booking

C) Incoterm: Choose your Incoterm

D Ready/Close Specify when the cargo is ready for pick up along with closing time

Calculator Make booking Upload bookings Bookings Booking templates Address book Profile Help - 8 Logout

=, =200 @ @ ==

ansport n . 20 ® Courier Ocean deady: .
Transport m : QFEB‘- y: Default

ion: rt ¢ Default
Incoterm:
Template: o .

E) Different address: If pickup/delivery address is different from shipper/consignee, the field ‘Different address’ must be
ticked and a new address box will appear

F) Keep in address book: If the address should be saved for later use, the field ‘Keep in address book’ must be ticked, but not
before the address has been filled out completely

G) Phone/Fax: Phone number must be written with a valid country code and without any spaces as in example

Company * Temrer A Attention * Anders Andersen
dre nel®

Address line 2:
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Make booking

H) Comments: Fill out a description of the goods
References: Fill out the reference you wish to be added on your freight invoice

3 Possible options: Make sure that relevant fields are ticked

Description * (0/400): Comments (0/400):
D Default - Q Comments for the operator
Description of ca (
References (0/35): Possible options:
Ente ) ed by co Documents
0 D Neutral Delivery D Non-Stackable D Return Labels
D Residential D Dangerous Goods E] Lithium Batteries

D Have you considered cargo insurance? Terms

[ ] Receiver Pays

NB: Fields available are customized on client level, why some users may have less/more options than shown in above example

Booking line details: Fill out cargo details in the item line

Add item: If necessary, use the ‘plus’ to add item lines. If the shipment is for a country outside of EU,
currency and commercial value must be stated

Upload any relevant documents.E.g. MSDS for dangerous goods shipments or an invoice for customs if
the shipment is for outside of EU

- D Default ° Select booking details from template -

Number: Type: LDM: Length (cm): Width (cm): Height (cm): CBM (man): CBM (aut): Weight (kg): Description: Currency: Commercial Value:

1 1 colli e O e
Total 1 n/a n/a n/a - w

[v] Input is totals [do not multiply by colli)

Upload files Lines Document type File Attach to

Save as template: Cancel Booking Save template




Make booking Courier

. Document type: E.g. MSDS for dangerous goods shipments or an invoice for customs if the shipment is for outside of EU
‘ Save template: Choose ‘Save template’ if you need the same details for future bookings

‘ Save draft: Choose ‘Save draft’ if you wish to finish the booking later

. Booking options: Choose ‘Booking options’ if you wish to continue and get a review of your booking options

Document type Invoice

Attach in mail for: Pickup Shipper | Consignee Delivery

File to upload Click hereto b se for file _

Generate commercial invoice Generate and attach proforma invoice
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Make booking - Courier

.

Click on ‘Calculator’ in the top boader and go through below steps in order to get price and booking options Cur-
rently this feature only work for courier services

A) Shipment details: Fill out ready Date, Origin and Destination

B) Calculate demensions: Fill out cargo details using the fields available on the front page or click on ‘calculate dimensions’. If
clicking on ‘calculate dimensions’ a box will will pop up and you are now able to fill out cargo details
including measurements, as well as inform if cargo is Non-Stackable(N-S) on package level. Click on the
‘plus’ to the right in order to add item lines

C) Number of units: Fill out the number of units if you wish to see a price pr. Unit. This could be e.g. kgs, cbm, number of
units packed in a shipment ect.

D) Currency: Choose your preferred currency

E) Cargo insurance: If ticked you will be asked to inform commodity, currency and commercial value. An insurance price will
then be available when booking the shipment

F) Options: Inform whether your shipment contains dangerous goods, lithium batteries, is hon-stackable, ect. by
ticking the relevant fields to the right. Options available are customised on client level

G) Calculate Click ‘Calculate’ and your booking options will appear

Calculator Make booking Upload bookings Bookings Booking templates Address book Profile Help - 8 Log out

Ready date: 26-08-2021

nmon Commoar
Origin: Denmark (DK)
Origin Zip/UN-code: Grey

Destination: Austria (AT)

/ (AT-1 G S s Cl > s Goods elivery with Ta
Destination Zip/UN-code: Wien (AT-1020) L_ljCussam=tieatenee —‘ LSngerzCooa J 2ERZEA TR

B = 1 B = = — Generate commercial
Colli: CBM: Weight: Excepted Quantities | Export Declaration | e

e Calculate dimensions 0.250 60.00 Limited Quantities v| Lithium Batteries | Neutral Delivery

e Number of units in shipment: 50 || Non-Stackable || Pick-up with Tail Lift [ | Residential

Return Labels | Stackable
Result currency: DKK - Danish Krone

Calculate

Transport Mode Incoterm Est. Transit Time Insurance Est. Total Est. Price/Unit
Blue Express DAP 2 21 KK 10C KK 3.4 ) DKK 58
DKK 74

DK
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Make booking - Courier

Click on ‘Details/Book’ and you will get an overview of the shipment cost. If you wish to continue with a

H) Details/Book:
cargo insurance this is done by ticking the field ‘Accept insurance booking’

) Book: Click ‘Book’” and you will be transferred to the booking page

DG, Lithium Battery

Environmental Fee

Freight

n-binding and subject to change
et out the binding terms and

o ] oo §

indicative, no
rmati
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